
Republic of the Phil ippines
Departrnent of Labor and Emplolment

Maritime Tnaining Council

Resolutron No 8
Series of  2000-

PROCEDURES IN THE ADMINISTRATIVE INVESTIGATION OFMARITIME TRAINING-CENTERS rON VTOiNTIONS OF TRAININGSTANDARDS AND CORRESPONDING ; iELT OT PENALTIES

,",",.,.:::X:l,t jull?51"'oornes rs Parlv to the leza srcw conventron thar enierer

WHEREAS,  the  ph i
promu cai€ rait,s anc ,"n,,"i i l l i", l;;"""",;:1,:";:".:;t;;":;,:as the obrisaijon ic

WHEREAS, Let ier of  lnstructrons No 1404 was rssued r t  l t4ay 1 19t. lesiairrrs i rnc a I \ '1ar i  rne Trainrno counci l  which sr,ar ig iu;  eteci  to the convenrron
WHEREAS, a". , ,on 

,1.1,1-0,,  
LOt Ng 1404 provides that the Marj t rme TrarnrnEcouncrr sha'de" 'e cc formulate and prescr ibe standards ot  t rarnrng for Fir ip ino seafarersas : .es: :r5€d b; l l -e 1_olB STC\,V Convent jon u.  . rnunJ"O,

WHEREAS,  Reso lu t ron  No .05  Ser ies  o f  1997enforcementorruresandresurat ronsgou" , .n ins lh"op; i - j ,# : : l i :T" ;er 'o t rcy on the

WHEREAS, the Mari t ime Training Counci l  s Expanded Table of  penatt jes

3';:it:]il,:";:lf i;""::f :"^:"a,'"1 i" ir,""i"""-.,r,io" g^.1y,n rrainins centers
a m e n d e d a n o R e s o r ut o n N ;'3::[:T""J:', Ir1ltffil #,; ?;"r -."t:.y. gnT,i:T;
Procedures in rhe Accredi tatron ancJ M"fI" ; ; ;  ; ; ;oorr ."  progr",n.  Conducted byN4ar l rn re  T ra in rng  Cen te rs  r ssued  on  June  25 ,  l gdg  :

WHEREAS,  rhe re  i slnvesi cai cr or rna.r,me ,," "i"J'i$,!",..'r'j:oJ'"L,:J^"':iTn [ l!"::H:::,l:- ; i a : .  r e , , r se  and  exoand  the  tab le  o f  pena l t i es  to  Oe  rmposeO upon  them



NOW THEREFORE, be i t  resolved as r t  is hereby resolved that the Mari t imeTraining 
_councir  shaI adopt the procedures in the Administrat ive rnvest igat ion ofMari t ime Training centers for Viorat ions of  rraining standards and corresponding i roLof Penalt ies as herein at tached as Annex 1

BE lr  FURTHER RESOLVED, that th is resorutron shal  supersede Resolut ion
No  05 ,  Se r ies  o f  1997

BE lr  FINALLY RESoLVED, that th is Resorutron shaI take effect  15 days af terpubrrcat ion in the of f ic iar Gazette or in a newspaper of  generar c ircuratron

Done in the Clty of  Mani ia this 15r i  day of  November.  2000



APPROVED:

Chairman, Mari t ime Training Councr l
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ELEUTERIo N.  GARDINER

Employment Administrat ion (POEA)
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ANNEX I

PROCEDURES IN THE ADMINISTRATIVE INVESTIGATION OF MARITIME
TRAINING CENTERS FOR VIOLATIONS OF TRAINING STANDARDS AND

CORRESPONDING TABLE OF PENALTIES
(Per Resolut ion No. Senes of 2000)

RULE I

JURISDICTION AND VENUE

Sect ion 1 Jur isdict ion. The l \ , , lar i t ime Traininq Counci l .  through the l ,4TC
secretar iat  shal l  exercise onginar and exclus' , ,e lur is i ict ion to hear and ce:;ce
complarnts against accredi ted mari t ime training cente'-s wtr ich a:e administra: i \e in
character Involvlng or ansrng out of  the volatrons of  l :e MTC Rules and Regulatrons

Sect ion 2 Venue. Any complaint  invoiv ing violatron of  MTC Rules and
Regulat ions committed by mari t ime training centers shal l  be fr leo ar t te MTc sec;-eiaiai

Sect ion 3.  Grounds/causes of Act ion for the Far ing of  compraints against
Mari t ime Training Centers.

a.  lssuing a training cedi f icate to t rarne€ u/ho has nor undergone trarnrng ano
proper assessment In accordance with the requirem€nts of  [ ,4Tc Resolut ion
No. 03, Ser ies of  1998. (Sect ion 9 9)

b. conduct ing trainrng and issuing trainrng certr f rcate \r1inou1 authonty or wrth
expired cert j f icate of  accredi tat ion (Sectron 5 1)

c.  conduct ing trainrng in v iolat ion of  the cease and desist  order issued by the
MTC. (Sect ion 18. '  ,

d.  lv l isrepresentat ion of  informat ion in connect ion with the app' icat ion for
author i ty or accredi tat ion (Sect ion 1O.O)

e. Disregard of  the standards set out in Annex 1 of  the Resorut ion No. 03.
Se r i es  o f  1998 .  (Sec t i ons  91  &13  1 .1 )

f .  Employing training supervisors,  instructors and assessors wno oo not meet
the requirements of  Annex 2 of  Resorutrcn No 03. Senes of 199g (sect ions
92&13  12 \

g. Enrol l ing a tratnee rn a partrcular ccu.se who does noi  meet the entry
requirements for the course (Sect ions 9 4 & 13 I  4)

h.  Violatron of  maximum intake of t ratne€s In a classroom (Sect ions 9 5 &
1315 )



i .  Faj lure to maintain c lassroom faci l i t ies.  (Sect ions 9.6 & 13.1.6)

j .  Incomplete and /or non-funct joning training equtpment,  tenbooks or t rain,nE
aids which wi l l  ser iously af fect  the quat i ty of  t raining that wi l l  lead to the non_
achrevement of  the course obJectrve. (Sect jon 13. 1 7)

k.  Non-observance of pol ic les and procedures of  the eual i ty System (Sectron
9 '10&1319 )

l .  Fai lure to comply with any of  the respon sibi l i t tes provided under Sectton i  g

m. Non-compl iance with orders,  instruct jons and issuances issued by the MTC

RULE I I

FILING OF COMPLAINTS

Sect ion 1 Who May Fi le.  Any person or ent j ty \ r4rc has knowledge cf  any
violat ion of  MTC rules and regulai ions may f , re a compia.nt  Ln wrrtrng a. lo under oatn
agarnst the mari t ime training center involved

The Counci l  on i ts ov/n Inr l ralrve or upon fr l rng cf  a ccrnplarnt or regon fcr
lnvest igat ion by any aggrieved person where ihere appears proDable cause tnereto
shal l  conduct the necessary proceecings fcr  the s:rspensicn, cancel la i ic i  or re;ocai io. ,
of  the accredi tat ion of  courses of  the mantrme trarnrng center subject of  the complarni

Sect ion 2 Capt ion and Ti t te.  The ccc.tpiarnl  shal l  be f t led in accordanc€ .6:-
the fol lowing

Republ ic of  the Ph j l ippines
Department of  Labor and Employment

MARlTi l \ .4E TRAtNING COUNC
Metro Mant la

MTC CASE NO,
lN THE I \ ,4ATTER OF V|OLAT|ON
OF MTC RULES AND REGULATIONS
AND II !4PLEMENTING ORDERS/CIRCU LARS

- V E T S U S .

R esponde  n t



Section 3 Contents of ComplainuReport. All complaints/reports shall be
under oath and must contain,  among others the fol lowing.

a. Name and address of  the complainant
b. Name and address of  the respondent
c.  Nature of  the complarnt
d.  Substance, cause/ground of the complaint
e.  When and where the aciron complained of happened
f.  The rel ief  sought.

Al l  pert inent papers or Cocuments in support  of  the complaint  musi be ai . tached,
wheneveT possible

Sect ion 4 Docket and Assignment of  Cases. Complaints duly received
shal l  be docketed and numbered and shal l  be assigned to and acted upon by, the
Investrgat ing Committee composed of a Chairman and two members who are duly
desrgnated by the MTC Execut ive Drrector

RULE I I I

ACTION UPON THE COMPLAINT

Sect ion 1 Answer.  Upon recetpt of  the complaint  the Invesircalno Ccrnffr i t iee
shal l  rssue a SHOW CAUSE ORDER crrec.trng : le responCenl l .  f i te a 'e. : . - :  a1s.. /e.
wrthrn ten (10) calendar days from recerpt of  coov of  the cor]- ,o ia nl  and nl :  a r , , lc:rcn to
Dismiss rncorporat ing therern al l  penrnenl documents In suppon of r is celecse The
answer shal l  be deemed f i led cn the caie staf trped on the enveiope i t  f i led b,  reEistered
mai l

Sect ion 2 Fai lure to Fi le Ansrver- Far lure to f r le ansr, , ,er nrr  cons:r : - :€ a .*atvea
on the part  of  the respondent and heanng,{nve st tgat ion sharr pr.oceec ex pa: ie

Sect ion 3 Author i ty to lssue Subpoena Duces Tecum and Subpoena Ad
Test i f icandum. The committee may issue subpoena duces tecum and subpoena ad
test i f icandum in the course of the invest igat ion of  the case as may be necessary,  in
accoTdance with procedural  lau/

sect ion 4 Proof of  completeness of  Service. The return is pr ima facie proof
of the facts stated therein.  service by regis lered mai l  is compiete upon recerpt by the
aooressee or agent,  but i f  the addressee or agent fai ls to c iarm hrs mai{  f rom the post
of f ice within f ive (5) calendar days from date of  last  not ice of  the oostmaster service
shal l  take ef fect  af ler such trme

Sect ion 5 Mot ion for extension.
answer shal l  be al lowed bul :h€ er. :enston
recetpt of  the order granttng t i re sa.ne

Oniy one mot ,on for  e. r - iensron c l  i . - re  to  f r ie
s h a l l  n o t  e x c e e d  t e n  1 ' C l c a i € : l : a -  a a , s t . ) . : ,



Section 6 Authority to Initiate Clarifying euestions. At any stage of the
proceedings and pnor to the submission of  the case for resolut ion. the Invest ioat ino
committee may initiate clarifying questions to further elicit facts or rnformation. incLdin;
subpoena of relevant documentary evidence

Sect ion 7 Summary Judgement.  Should the committee f ind upon
considerat ion of  th€ facts and evrdence submit ted, that resotutron/decrsion may be
rendered thereon. the case shal l  be deemed submit ted for judgment on the ments.

sect ion 8 Nature of  Proceedings. The proceedings before the commrttee
shal l  be non-l i rgrous in nature, subject to the requirements of  dre process. The
technical i t ies of  law and procedure and the rules obtaining In the cour is of  law shal l  not
str ict ly apply thereto The commrttee may avar l  themselves of  al l  reasonable means to
ascertain the facts of  the case, including ocular inspect ion, where appropr iate,  and
examrnat ion of  informed and expert  wi tnesses.

Sect ion 9 Suspension of Accredi tat ion pending Invest igat ion. pend ng
Invest ioat ion of  the Molat ions complained of and ugof-  r ic i rc€ the acgeci tat icn cf  the
course progra.r  cr  proorants may be suspended lc.  a ;*r ,ol  ^,ai  exceed ng :re
imposable penalt tes under the Table of  penalt ies on the fc i ic* i : . te c:cui tcs.

a- There exlsts reascnable grounds to bel teve rnai  the contrnuec concuct cf  t : re
course program v,1li i€ad ic fur.iher \,,tolailon ci. a:versely affei ihe trarn nc or
otherwlse preJudrce natronal Interest.  and

b. There rs a pnma iaoe case for v iorarron or lne MTC nrres and reoulatrons
where the evtdence of culpabr lr iy rs strong

The Executrve Drrector may rssue an order rr f l rng the order of  suspensron as
the clrcumstances mav wanant

Section 10 Effects of with dra wa l/Desista nce. The \frrthdrawa l/desrstance of
the complainrng wrtness shai l  not bar the MTC kom proceeding with the invest igatron on
the violat ions comprained of .  The MTC shaf i  act  on the case as may be meri tJd by the
resul ts of  the invest igat ion sanct ion as appropr iate and warranted, or dismiss the case

Sect ion 11 Resolut ion of  the Case. The lnvest igat ing Committee shal l
wi thin ten (10) calendar days from submission of  the case. suomrt r ts Tecommendatron to
the Executive Director.

Sect ion 12 Who May lssue Orders/Resolut ions. On the basrs of  the
Invest igat ing commrttee's Report .  the Execut ive Director sharr render JUdgment and
rmpose the prescr ibed penart ies herein provided rhe deosron rendered by the
Execut ive Director or in his/her absence by the duly desrgnaled Offrcer in {harge shal
be final and exeq.jtcry upon the lapse oi ien (10) czien1ar da;rs trcn: receipt th€.eof
unless a pett t lon for re !1€w ts f r ied wthrn the same percc



RULE 1V

REVIEW

Sect ion 1 Jur isdict ion. The chairman of the Manrme Training counci l  shal l
have exclusive .,unsdiction to review the orders, resolutions. and decisions of the MTC
Secretanat Executive Director upon petition of the party In Inreresr

Section 2 when and where to File. petitrcns for reuew sha be fiied wrthin
ten (10) calendar days from receipt  of / the order.  Resorulcn or Decision by the
petitioner The petltion for review shall be filed with the MTC S€cretariat.

AII  mot ions for reconsiderat ion shal l  be treated as a pet i t ion for Review

sect ion 3 Effect  of  Fi l ing a pet i t ion for Review. The f i l ing of  a pet i t ion for
review shal l  not automatical ly stay the execut,on of  the order of  suspension or
revocation unless restrained by the Chairman of the Council proper

sect ion 4 Transmit tal  of  the Records of  the case on pet i t ion for Review.
The il1TC secretariat shall transmrt the entrre recorcs of the case, together wrih the
Pet i t ion for Review f i ied by the par ly to the c2se to the of f ice of  the charrman of the
Councr l  Froper

Sect ion 5 Decis ion by the Chairman ihe decrs ion of  the Chairnran of  the
Mantrn]e Trarnrng Ccuncr l  s ia i l  b€ f ina l  and u.a iO€a,abie

RULE V

TAELE OF PENALTIES

The fol lovr ing of fenses ano conespondrng penartres shal  be rmposed to err ing trainrng
centers or inst i tut ions

proper assessment in accordance with
the requtrements of  MTC Resolut ion
No 03 Series of  1998 (Sect jon 9 _a)

PENALry
. Revoc€tion of authority or certiia"te oi'

accredrtat ion issued to al l  courses and
bannrng of the training center f rom any
future aOplrcal ton for autfonty or
accredi iat icn with the MTC,

.  Non,recogntt ion of  the cer l i f icates,

.  Biac{ i ts lng of  the involved from lne
ViC a:.-redrtatjon systern as
rt :S:-. l-a./  S 3. aSSeSSOT/S



I
r  __ oFFENSE

training certificate without authonty or .
with expired certiftcate of accreditation.
(Sec t i on  5 .1 )

.1 l,4rsrepre s€niatron of ,nlo,.r,.-rlt,cn ,J.
cc : l :e : : ' : ) .  n  lh  th€  a : i  rc : i rca  f  3 .  t

t ^
3 Conductrng tratntng in v iolat ion of  the

cease and desist  order issued by the .  6 rnonths rrrp".*
MTC. (Sect ion 18 1 )  .  Non-recoenit ion of  cedrf  ic€tes

PENALTY
1'' Offense

Non-issuance/ non-renevr 'a l  or
suspenston of ceniftcate of
accreditation for a1 leasi 6 months for
tne partrcular course
Ncn.recognit ion of  centf  tcates

2no Offense
Ban training center f rom applyrng for
accredrtat ion for the part tculaT course
Non-recognitron of  ce.tr f  .cates

2- Offense
. Revocat ion of  authonty or cert l f ic€ie of

acci 'edr iat ton for the part icular course '

Denral  o f  appl icat lon and
Re' ,nsceci ,on exDenses shai l  be on t : te
acacuf  l t  o f  the t rarnr . to  center

iqo*enE
Stern r,varning with ccndiiion to contply

2- Offense
6 months suspension with conditron to
com ply

3'o Offense
Revocat ion of  authonty or certr f icate of
accredrtat ion for the pantculaT couTse
program

1' '  Of fense
.  6 months arapant ion fo | .  sa ld course/s

2'd Offense
r R evoc:lon of authonty or cen:f rc€le c{

acteditatron for the panjcula. ca(.rse

a! , lnOr i l t
1 0  0 i

A n n e x  1 of the Resolut ion No 03
1998  (Sec t j ons  -o  1  t  i 3  1  1 lSenes of

6 Employrng training supervisors
instructors and assessors who do noi
meet the requirements of  Annex 2 of
Resolut ion No. 03, Ser ies of  1_agg
(Sect lons -a 2 & 13.1 2)

or a ccaed, ia : .c  n r  Sec: ,or-

o f  t h e  s t a n d a r d s  s e t  o u t  I n



'| '' Offense
a
a

Stem wamrng
Non-recognltron of certtfi c€te

2- Offense
Revocation of authority or certjfic€te of
accredltatton for the padrcular course

g.-v,olation of maximum intake ct tii,nres- 
| progr?ll 

i-oGnse
in a c lassroom. (Sect ions 9.5 & 13 1.5) Stern waming wi th condr lon to compiy

2nd Offense
6 months suspension

3'o Offense
Revocal rcn cf  au ihcniy  cr  ce i : f rc€ ie c f
accredrtalron lor the pa(rcular course

, ^  _ ,  .  - _  ,  I  q l og raT
9 Failure to maintarn c-1assr6661-1 facrlrtres- fj Off"!:g

(Sec|ons I  6  & 13 I  6)  .  Ste in warnrng r r r ih  condi i ion to comply
2- Offense

Suspensron fcr  30 days \A1: l t  coadi : ic .
to  comply

J -  Unense
. Revocatton 

"f 
*th-,ty or certificate of

accreditat)on
t " Orense
fcr  30 Cays wth condl t rcn

t iarnrng aids whrch wrl l  ser iously af fect
the qual i ty of  t raining that wi l l  lead to
the non-achievement of  the course
oblect ive. (Sect ion 13 1.7) r  Revocat ion of  author i ty or cedi f icate of

accredi tat ton for the pa.t iculaT course
.  program

of  pol icres and 1 ' I  Of f ;nse
the qua' r ty  System o Stern *a,  n ,n!= i , th i -on| r : rcn to compr)
13  19 )

2"o Offense
e Suspension for  30 days uni , l

complrance

3'o Offense
. Revocatrcn cf aJ..hc.ri.; a.:e(rfrca:€ a.

accredrtatron

OFFENSE
Enrol l ing a trainee in a
course wno ooes not meet
requrrements for the course.
I 4  &  13  1 .4 )

panlcular
ne entry
iSectrons

1 i l  l . r  - .  r n ^ t c r F

l r : r a r n n c q J , H , , , E ,  r L .  l e ( : C i ,  S  O r .  Suspens ton
to comply

2no offense

1 1. Non observance
procedures of
(Sectrons g 10 &



OFFENSE PENALry
12. Fai lure to comply wrih any of the 

-iR 
offense

responsibi l i t ies prov]ded under Sect ion r Stem waming wrth condrt ion to comply'18

. Revocatron of authonty or certrfic€te of
accredttatlon for the partrcular course
program

. A ^ . -  ,  . 913. Non-compl iance
instruct ions and
the MTC.

orders.
r ssueo  by

$1In

rs s ua nces
1 " Offense

Stern waming with condit ion to comply

2nd Offense
Suspension untt l  compl iance


