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I)cp:utnent oi Labor and Ir.mploFtcol

Marit ime Training Counci l

Resolut ion No l l
Ser ies  o f  2000

APPROVING THF GUIDELINES AND PROCEDURES
OF ASSESSMENT FOR THE

NATIONAL ASSESSMENT CENTER

wHEREAS, Section 5 of MTC Reso|ution No. 6, 5-2000 which estab|ishes

aNat ionaIAssessmentCenter requ i res tha t theMTCsecre tar ia t incoord ina t ion
*itn in" Technical Working Group composed of representattves and agencles

,"pot"nt"O in the Counci i  shal l  prepare the- guidel ines of instruci ion and the

uniform procedure in assessing competence of seafarers;

WHEREAS, a Technical Group *as convened on 26 October 20OO to

d iscuss  the  dra f t  gu ide l ines  and proceCures

WHEREAS, Section 5 of the above-mentioned

such Guidel ines and Procedures shal l  be approveo oy

NOW THEREFORE, in view of the foregoing premises' *:"lY:] l ::tI",

herein Guidelines and Procedures of Assessment for the National Assessment

Center is hereby approved for immediate implementation'

Done in  the Ci ty  o f  Mani la  tn is  l5  tn  day of  November 2OO0

Resolut ion requires that
the  Counc i l ;



APPROVED:

HERMOGENES P.  POBRE

i r t , 4

/d',X"^\Bt ENVEN | y'O e1 L)C u eS rvrn
Secretary.  Departmeni of  LaFor and Employment and

Charrman, N4ant ime Training Councl l

n, Professiorl+#egulatjon
s ion  (PRC)  L  /  -  , ,  . i .  '

./' t /r'/ /'/---
REYNflUBO ry/REGALADO
AdminiVaror, .phi l i  ppr n e Overseas
Fn 'p loymen t  Admin i s t . a r j on  rPO EA r

UTERIO N.  GARDINER
Administrator,  Overseas Worxer
Welf  are Administrat jon (OW //A)

OSCAR M. SEVILLA

GREGORIO S. OCA
Private Sector Representative
Associated Marine Off  icers and
Seamen ,s  Ur ion  o f  t he  D l i l r pp i res
(AMOSUP)

Attested to.

.-'ti
LoRN;dhJARDo
Execut ive Director

ENTE F. ALDANESVJR.
Pnvate Sector Representaiive
Fi l iprn6 45.o.1"t ion for Mariners
Employment (FAME)
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- l -hesc 
gLr ir . lc l incs and procedures l l rs icel lv ainr to pror ic lc an cl l lc icnt rncchanisnt

in assessing thc con)pctcncc o1'scai i r rcrs holding S' l  CW '7l i  cert i l lcatcs or documents lbr
the issuance ol '  the appropr iate S- l ' ( l \ \ r  '95 cert i l lcates undcr Chaptcr V and VI o1' the
Convention.

SECTION 2. Coverage

These guidclines shall cover all sealarers holding STCW '7fl Certificates under
thc abovc-mcnt ioned Chapters.

SECTION 3. Def ini t ion of  Terms

(a,) ()onvention relbrs to the 1978 STCW Convention as amended.

(b) STCW Codc - means the Seafarers' Training, Certificalion and Watchkecping
(STCW) Code as adopled by thc 1995 Conference resolution 2.' as it ma1' be -
amendcd:

(c) (lertiJ'icate of ProJiciency - refers to the certificate issucd by thc Maritime 
'l'raining

Council through thc National Assessnrent Center or any cntity which the Maritime
Training Council may authorize, htcnded to quali$ seafarers urder Chapter V and
Vl of thc Convent ion:

(d) New Enlranl - refers to sealarers who commenced approved training under MTC
Resolut ion No. 03. S-1998 on or af ter 27 Octobcr 1998.

(e) Existing Setdarer - relers to sealircrs u4ro arc not included under (d) above prior 27
Octobcr 1 998.

(l) Approved Training refers to the completion of training courses from the accredited
prograrns conducted by training centcrs under Resolution No. 03. 5-1998, or an
cquivalent course obtained from anothcr country which is recognizcd by the MTC;

(g) Seaging Semice - means service on board a ship relevant to the issuc oia ccrtificate
or ol  her qual i f icat ion.

(h\ Mastar - mcans the person having command of a ship;



( i )  ( / , r l i , . r , i  n lc lu ts  a ntntbcr  o l ' l l rc  creu.  o l l tcr  t l tan l l ic  lv l r ts tc t -  r ies i l r l r t leJ r ts  s t te l l  b ,

nel  ional  lar r  or  regui : l t ion:

( j )  l i r r r l r r l  lnc l rns a rncnrbcr  of ' thc sh ip 's  crcr r  o t l )cr  thar t  thc l \ l r ts tcr  ( ) r  l l r l  Ol l lccr :

(k) .\'rrlir.,rrrrl.-1.r.\c.rJ/r?c,r7l Ct'nlt'r - thc bodr ttni-lcr tllc \'1 1'C crcettd ulidcl RcS()luti()n N(l

6 .  s -100 ( ) .

(|\ Ouu!ilittt As.sd.'.r()r. rct'crs tO thc pcrson \\'ho mects tlrc rcquirelrtents undcr Scction 2

ia) nl tn,. Guidclines and l,roccdures and dcsignatcd by' the L'ouncii to asscss ths

nbitity' of on individual to pcrlbrnl a task. duty or responsibilit.v- bascd on establisl.red

c.iteria and professional judgemcnt to dctcrminc whctller tlrc required level of

competence and proficiency is achievcd.

(m) RECORD OF ASSESSMENI - a prescribed document where the qualified assessor

records the particulars or dctails of the cxamination or assessmcnt conducted which

indicates the outcome ofsuch examination and assessment'

(n) Oil \-anker - means a ship constructed and used for the carriage of petroleum Jnd

petroleum products in bulk;

(o) Chemical Tanker - means a ship constructed or adapted and used lor thc carriage in

bulk of any liquid product listcd in chaptcr 17 of thc Intemational Bulk chcmical

Code;

(p) LiqueJjetl Gas Tanker, mcars a ship constructed or adapted and used fbr thc carriage
"- 

n tuil of^ny liquefied gas or other products listed in Chapter l9 ofthe Intcmational

Gas Canicr Code;

Ro-ro Passenger Ship - means a passenger ship with ro-ro spaces or special category

spaces as defined in the Intemational Convention for the Safety of Lile and Propcrty

at sea. 1974 as amended;

pa.ssenger ship other Than Ro-rc' sl?rp - mcans a passenger ship othcr than ro-ro as

dcfineJin the 
-lnternational 

Convcntion lor Safcty of Lile at Sea. 1974 as amended.

SECTION 4. Gcncral  Provis ions

(a) All applications for renewal and revalidation to STCW '95 certificates undcr this

resolution shall ernanate from the shipping company' manning agcncy, seafarers'

union and scafarer organizatior/associations.

As the need arises, facilities for walk-in applicants shall bc provided'

Qualified assessors shall man the NAC and should meet the following

qualifications:

(q)

(r)

(b)

(c)



t .

I  I l l r rc  ur)  uppr( )Jr r i l r lc  Icrc l  o l -kr rorr1ct l ! lc  anr l  un( icrs l i tnd in!  o l ' l l lc  conl l le tc t lce

t(l l)c i ' issessad:

I lc  qual i l icd in  thc tesks l i r r  *  h ic l l  thc esscssl t lc l l t  is  i rc i t lq  ntedc:

I iarc  recc ive( l  appropr ie tc  urr idancc in  lsscsst . l tc l l t  n tc tht rd ant i  pr lc t icc thr r t

a t lcndance t  o  en Nl  l  C a1.r1. r r t l r  cr l  co t t rsc i r l  I \1O Nlodcl  Co urse l .  l  l  '

.1.  I Iavc gaincd pract icai  asscssl l lcnt  cxpcr lcnce; and

5. If conducting asscssment in involr,ing the usc o1' simulators- have gaincd

practical assessment experience ir thc particular type of simulator undcr the

supervision and to the satisfaction ofan experienced assessor'

Assessors shall be designated by the MTC. The designation of qualified assessors

shall specify the particular field in which they may be allowed to assess

competence aird such designation shall be valid for five years from the date of issue

and may be revoked for cause. .

All assessment of competence shall be documented in an appropriate RECORD OF

ASSESSMENT, which shall be accomplished by an evaluator.and approved by thc

dcsignatcd Assessor.

Iffound qualificd, the seafarer shall bc issued a Ccrtificate ofProficiency'

a.)  Role of  Sh ipping/Man n ing Company'  Seafarers [Jnion and Seafarers

O rga n izat io n/Assoc iatio n

1. Pre-qualify scafarers for certification under a particular STCW

regulation.

Prcpare application and required documents.

Check completeness of all documentary requirements before

submitting application at the National Assessment Ccnter to cnsure the

smooth and efficient processing ofthe application'

(d)

(e)

(f)

SECTION 5 . urcs in the Application fo. Cfflj-leA n  undc r  t hc  STCW '95 .

2.

l .



b . )  I .  i l i n g  o f  . ' \ p p l i c r t i o n

I  .  Appl icat ion shal l  lx  l l lcd us inu the prcscr i r - f ,d  l i r rnrs  at  t l tc  Nl l ional
Asscssment  C'cntcr  locatcd at  ( r r l :  POL, \  I lLr i ld ing.  Ort iges: \ r 'c .  cor .
I r l )S, . \ .  lV landelLrvo ns ( ' i1r .

l .  Scal i r rcr /Aut l ror izcd Rcprcstnt : r t i rc  ( l ' . ia ison ( ) l l iccr )  sLr i r rn i ts  le t tcr  o l '
appl icat ion ( i rornr  as pcr  / \nnc\  3)  * i t l r  rcqrr i red t locLrnrents 1o
Rccci r  in ! t  Clcrk .

J . I {ccciv ing Clcrk checks completencss of '  documcnts.  Inconrplete
documcnts rcturncd for furthcr conrplction.

AppLication with complete documents is then acknor'"'lcdgcd and duly
stamped as received with copy to Seafarer/Authorize Rcpresentative.
Application is subsequently entered in the computer lor encoding.

5. Receiving clerk forwards documents to the designated Evaluator

4 .

of certificate(s) requested.

c.)  Evaluat ion of  Appl icat ion

Thc dcsignatcd cvaluato r  shal i :

l. evaluate validity/authenticity of documcnt, comparc submitted
documents with the documcntary rcquirements statcd in thc Table of
Assessment Standards lor Existing Seafarers (Chapters V and,lor VI).

l .

and findings in the Record of Assessment
certificate requested , initials and remarks if

Rccord of Assessment to the Dcsignatcd

d.)  Examinat ion and Assessment

'fhe 
designated assessor shall:

1. Examine and assess the documentary evidence in accordance with
assessment standards issucd lor such particular certificate or
document. For each particular assessmcnt standard, a record of'
assessment form is prepared for the use ofthe assessor.

2.

together with the Record of Assessment (ROA) based on the checkfst

indicate results of review
form conesponding to the
necessary.

lorwards documcnts and
Assessor.



l .  I l l i r i r l  crerrr i r re. i  : r l i l  l rssassc( l  lhc t locrrnrentarr  t r idcnc,. :s sLr l rnr i t lcr l -
cert i l \  as l t r  the t iu l r l i l icat i r rn and l l tncss ol  t l rc lppl ic lnt  \ \ l l ( )  l r i - l \c
nrect lhc rcq uircnlet l ts.

3.  Anv renurks by, thc Asscssor shal l  l re int i jcatcd in lhe I lccord ol '
n sscsstt tct l t .

J. II' clocr.rnrcnts arc rx)l ',ali,.i,inot acccptalrle. Asscssor indic:rtcs
appropr iatc rcnrarks in thc Rccort l  o l -Asscssnlcnt and cart  rccornrrcnd
seafarcr to undergo assessnlcnt ol' skill or fbr iurtllcr
refreshing/updat ing of lraining.

5. If documents are in accordancc to appropriate standards and criteria
and scafaror is lound qualified. thc Asscssor ccrtifics and signs the
Record ofAssessment.

6. Assessor lorwards the documents with the Record of Asscssment to
thc Oflicer-in-Chargc for approval of encoding and printing of
certificates.

SECTION 6. Issue of Certificates/Docu m en ta ry Evidence

a . )  Encod ing

' 1. Officer-in-Charge approvcs cncoding and printing ofCertificates.

2. Encoder encodcs approved ROA.

3. Encoder records the control number on the ltOA.

4. Encoder stamps"encoded " in thc ROA and atlxes initial and date .

b.)  Pr int in g/checkin g

l. Encodcr prints the Certificatcs.

2. Encoder stamps "ccrlry'c ate printctl" in the ROA and affixes initial and
date.

3. Encoder checks corrcctions printed in thc Certificatc



c . )  S  i g n  i n g  o l ' ( ' e  r t  i f i c r t  t  c s

l .  n  sscssor  s luns.

l .  I : r c c r r t i r e  l ) i r c c l o r  s i g n s  ( l i r c s i n r i l c ) .

l .  O l l lccr -  in- ( l l rar le  countc l  s igns bekrr r .  l lxccut i rc  l ) i rector  l i rcs inr i le
s i t  nat  urc.

d. )  I {c lces in  g

I  .  l . ia ison Of l iccr  ( l - .O.)  pays to the OWWA cashie r .

2. 1,.O. prescnts OR to the rcleasing clerk.

3. Releasing clerk relea-sss the certificatc/s to the authorized L.O.

SECTION 7. Effectivitv.

These guidclines and procedurcs shall takc effcct immcdiatcly upon approval.


